Working in Direct Edit Mode

First, be sure that you are logged into the Wheaton College portal (portal.wheaton.edu).
Go to the Wheaton College website in your browser, and navigate to the page you want to edit.
Scroll down to the bottom of that page and find the copyright date in the lower left corner.
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Click on the copyright date.
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5. You will see the content areas of the page are outlined in a dotted line and if you put your
cursor over that area the background color will change to blue and you will see a row of icons
appear on the top right edge. This means that you have successfully entered Direct Edit mode.
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Greetings from Wheaton College! We are writing to introduce you to the Office of Cl
Outreach, and more specifically, the Global Urban Perspectives (GUP) program that your

son/daughter may be serving with this summer.

@ The Office of Christian Outreach (OCQ) is dedicated to oftering the Wheaton College
community opportunities to learn through service. All seven ministries partner with
international and national organizations, along with faculty and staft across departments and
disciplines, to offer students unique opportunities to learn by combining their faith and

academics through service.

Edit mode
Specifically, Global Urban Perspectives provides opportunities, both during the summer and
<) school year, for students to learn more about urban society and issues flowing out of urban
it il centers locally and around the world. Through GUP, Wheaton students are given the

opportunity to immerse themselves in U.S. cities such as Chicago and Memphis as well as



6. After making changes to text in the Direct Edit mode then click on the floppy disk icon that now
appears in the upper right corner. This is the equivalent of “Save Changes” in regular editing
mode.
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7. Itis important to remember to approve this change for going “live”. It is equivalent to the
“Save and Approve button in the other interface.

8. The approval function is done by clicking on the check mark icon in the row of icons at the top of

the content module.
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school year, for students to learn more about urban society and issues flowing out of urban

centers locally and around the world. Through GUP, Wheaton students are given the

opportunity to immerse themselves in U.S. cities such as Chicago and Memphis as well as



9. If you are unable to access the part of the page you need to edit in this Direct Edit mode, you

can click on the “Edit Content” icon (pencil and a square) and...
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10. ...then you will have the full editing interface that you would see in the Site Structure.
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If you have any questions about the fallowing tutorial material, or a question abaut the
Wheaton College website, please contact Les Barker at x5510 or the Web Team at
The.Web@uheaton.edy

Updated February 9, 2021




