Placing an Image on a Page

There are times when you want to place an image on the page and have the text flow around it, such as
in the example below:
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Universal Page for Practice Bacon ipsum dolor amet cow corned beef flank meatball, biltong kielbasa picanha bresaola ground round

pork. Short loin picanha jerky jowl pork belly tongue burgdoggen beef ribs drumstick hamburger biltong
boudin chicken filet mignon capicola. Spare ribs pork doner brisket turkey picanha tri-tip. Hamburger jowl

Elise's New Section andouille picanha cupim rump porchetta landjaeger sausage. Fatback ground round venison porchetta.

Rebeccas Page Cow sirloin turducken filet mignon fatback, pork chop flank t-bone ball tip. Kielbasa
boudin cow turducken. Pork belly sausage capicola corned beef tail. Ball tip leberkas

Center example tongue bresaola, frankfurter meatball rump spare ribs. Meatball capicola bresaola
turducken. Pork chop sausage bresaola shank strip steak jerky corned beef tail
shoulder leberkas flank jowl filet mignon tongue turducken.

Another Sub Page for this Site ! e

X g Andouille meatball turkey beef ribs sirloin kielbasa capicola corned beef sausage

¥ e drumstick meatloaf. Turducken short loin kielbasa drumstick ribeye. Cupim
hamburger short loin frankfurter burgdoggen. Pastrami meatloaf sausage ribeye

Centers Training drumstick alcatra burgdoggen pancetta porchetta. Pork chop jowl venison hamburger short ribs bacon

rump alcatra pastrami doner pork belly ham. Boudin rump doner spare ribs ball tip, jowl porchetta venison
Friday Afternoon Page bn'ske( pr.oscxuuo meall'oaf s““ sage frlankfuner shénkle tenderloin. Jowl turducken meatloaf, t-bone
chicken picanha drumstick ribeye capicola pastrami ground round burgdoggen sausage.

CANA Tactina

This tutorial assumes that you have:

e already uploaded the image that you want into the Media
e and that you have created a variant
e thatis the correct size for use in that place on that page.

If you have done the above then in TerminalFour, go to the page on which you want to place the photo.
Open the content module for that part of the site.

In most cases, such as with the General Content type, you would go to the beginning of the paragraph
where you want the photo to appear and click your cursor at that place.

Main body Edt~ Inset~ View~ F Table ~  Tools ~
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7 ipsum doler amet cow corned beef flank mesttall, biltong kielbasa picanha bresaola ground round pork. Shert loin picanha jerky jowl pork belly tongue burgdoggen beef ribs drumstick
hamburger bitong boudin chicken filet mignon capicola. Spare ribs pork doner brisket turkey picanha tri-tip. Hamburger jovl andoube picanha cupim rump porchetta landjasger sausage. Fatback
9round round venisen porchetta

Cow sirloin turducken filet mignon fatback, pork chop flank t-bone ball tp. Kielbass beudin cow turducken. Pork belly ssusage capicola comed beef tad. Ball tio leberkas tongue bresaols,
frankfurter meatball rump spare ribs. Meatball capcoia bresacla turducken. Pork chop sausage bresacla shank strip steak jerky comed beef tal shoulder leberkas fank jov! filet mignen tongue
turducken.

Andouille meatball turkey beef ribs siricin kislbasa capicola corned beef sausage drumatick meatioaf. Turducken short loin kislbasa drumstick ribeye. Cupim hamburger short loin frankfurter
burgdoggen. Pastrami meatical saussge rbeve drumstick slcatrs burgdoggen pancetts porchetts. Pork chop jowl veniscn hamburger short rids bacon rump alcatra pastrami doner pork belly ham.,
Boudin rump doner spare rios ball tip, jow! porchetta venison brisket prosciuttc meatioaf sausage frankfurter shankie tenderioin. Jovd turducken meatioa, t-bone chicken picanha drumstick ribeye
capicola Dastrami Ground reund burgiopgen sauSage.

Laberkas shankle shank st-ip stesk pig cow capicola. T-bone shoulder shankle frankiurter pastram shank jerky strio stesk salam: doner flank perchetta. Ball tip bilteng pastrami leberkas bressols
salam turkey spare ribs. Beef (i3 pig porchetta, bal tip chuck tri-tip cupim boudin hamburger beef turducken chicken doner pancetta, Kevin chuck mesticaf shank turducken flank picanha pig.
Corned beef strip staak bacon, turkey shoulder pancetta soare ribs pork bally ribeye porchetta briskst fatback bresacls flet mignon. Chicken landjaeger tail, hamburger doner swine alcatra beef.
Tenderioin swine filet mignon spare rids, andouilie pork belly bresaola beef ribs turkey turducken kielbasa porchetta jowl ham hock venison, Ham hack prosciutto turkey ham boudin, filet mignon
sausage andouilie Jowl pork. Spare ribs kevin ielbasa ham. sausage cow capicola sicloin veniscn meaticaf pancetta burgdoggen leberkas pork. Bresacla strip steak tenderioin doner alkcatra
prosciutts corned beef frankfurter.

Laberkas shankle shank strip steak pig cow capicols. T-bone shoulder shankle frankfurter pastrami shank jerky strio steak salam: doner flank perchetta. Ball tip bilteng pastram) leberkas bresaols o
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https://vimeo.com/240206597
https://vimeo.com/240204212
https://vimeo.com/240204212

Then go to the icon for the Media Library
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hamburger bitong boudin chicken filet mignon capcola. Spare ribs pork doner brisket turkey Dicanka t-te. Hamburges 0wl andoude ™o porchetta andjaeger sausage. Fatback
$round round venson porchetta.

Cow sirioin turducken filet mignon fatback. pork chop Aank t-bone ball b5, Kielbasa boudn com turducken. Pork belly sausage canicola comed beef tal. Ball o leberias tongue
frarkdurter meatdall rump spare bs. Meattal capicols Sresaca turducken. Pork SACP SaUERGE Dresacl shatk Strip stesk jerky cormed bee tal shoulder ieberkas fank Joud flet mignen toague
turducuen.

Andoulie mestbel turkey beef nbs srion elbasa capcols cormed beef sausage drumstick mestios’. Turducken short lom kielbasa drumatck rideye Cupem hamburger short lom franifurter

burgdogpen. Fastram: meaticaf sausage rbeye namburger

Boudin rump doner spare s ball tip, Jow! porchetta venison brisket proscutto meatics’ sausage franifurter shanide tenderioin. Jord turducken mesticsl. t-bone chicken picanha drumstick ribeye
cap<ola pastra™ ground round burpdogen sausege.

Leberkas shankie shank strip steak Dig cow capicols. T-bone shoulder shankle franidurter pastrami shank jerky st=p steak salam doner flank porchetta. Ball tp biltong pastrami leberkas bresacls
salamy turkey spare ribs. Beef rids Dip porchetza. ball tp chuck -t cupim boudin hamburper beef turducken chcken doner pancetta. Kevin chuck mestiosf shank turducken flank pcanha pig.
Caorned beef strip steak bacon, turkey shoulder pancetta spare ribs pork belly rideye porchetta brisket fatSack bresacia filet mignon. Chicken landjaeger tail. hamburger doner swine aicatra beef.

Tenderion swine filet mignon spare ribs. andouile pork belly bresacia beef rits turkey turducken bebasa porchetta jowl ham hock venison. Ham hock prosciutts turkey ham boudin. filet mignon
sausage andoule jond pork. Space ribs kevin elbasa nam. ssusage cow Capicols Sricin venson mestioaf Sancetta Surgdoggen leberkas pork. Bresacia st stesk tendericin doner akatra.
franifurter.

proscutts corned beef
MwmmﬂqmmYmmthmmmmmkma_hkm Ball tp bitong pastram leberkas bresacla
b P S e S b P S faSapenres edhim b ik o i . i, b e b b b B . i

8 Save changes

and navigate to your folder there, which is Training Area for me.
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Choose the image that you want by clicking on the name of the image that is in blue.

Mafing Text flow around image 30 Making T_.age pdf Adobe PDF 7578 Pryr—
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M: - 30 matthew-2.jpg Image 3328
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Then choose the variant that you want, which in this case is 150 x 200

« Select vanant
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The image gets placed on the page, but the text is not flowing around the image

Edit - Inset~ View~ Format~ Table~ Tools ~

4 #2|B 7 U EEANR E E

3 3 PR W&

Bacon ipsum dolor amet cow corned beef flank meatball, biltong kielbasa picanha bresacla ground round pork. Short loin picanha jerky jowl pork belly tongue
wrgdoqg« beef ribs drumstick hamburger biltong boudin chicken filet mignon capicola. Spare ribs pork doner brisket turkey picanha tri-tip. Hamburger jowl andouille picanha cupim rump
porchetta landjaeger sausage. Fatback ground round venison porchetta.

Cow sirloin turducken filet mignon fatback. pork chop flank t-bone ball tip. Kielbasa boudin cow turducken. Pork belly sausage capicola comed beef tail. Ball tip leberkas tongue bresacla.
frankfurter meatball rump spare ribs. Meatball capicola bresacla turducken. Pork chop sausage bresacla shank strip steak jerky cormned beef tad shoulder leberkas flank jowl flet mignon tongue

turducken.
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Double click on the image and you will see the following dialog box:

Set media attributes

General

Border Padding
Margin Display

Float Left

-

Opx 1C




For padding (margin around the image) type or paste in “10px 10px 10px Opx” which gives padding of 10
pixels on the top, right and bottom edges of the image and none on the left.

Float is the placement justified to the left edge or right edge. | recommend always using float left.

This will result in the photo having text flow around it with a “margin” of 10 pixels on the top, right, and
bottom of the image.

@n. Pork belly sausage capicola co

ork chop sausage bresacia shank

Tendericin swine filet mignon spare ribs. andouille pork belly bresacla beef ribs turkey t <! v
sausage andoulle pare ribs kevin kielbasa ham, sausage cow capicola sifkcin venison « tendericin doner aicat %
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Click OK and then Save Changes (or Save and Approve if you're ready to go live.)

Preview the page to see if the image is placed properly.

Always, if you have any questions, please let us know at The.Web@wheaton.edu

If you're logged into the Portal, you can view our Tutorials page.



https://www.wheaton.edu/about-wheaton/offices-and-services/marketing-communications/web-communications/tutorials-and-training-videos/

