How to Apply for an Entitlement and Register a PEL

1. Log-in to your ELIS account. Confirm the PEL is in Completed Program status.

2. From the Log in Screen, click the “Apply Now” button to redeem an Entitled Credential

Entitled Credentials

Redeem an Entitled Credential?

License

Professional Educator License (PEL) Apply Now

Endorsements
Learning Behavior Specialist |
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Mew Decuments on File

HMofifications 0
Deficiencies

Registrations

Renewals

Reinstatements

3. Complete the Completer’s Survey (only applies to initial teaching program completers).

*This link takes you to a third party survey company- Qualtrics.

4. Upon completion of the survey, you may have to log back into ELIS account to complete the application
process.

*To log in, repeat steps 1-2.



https://www.isbe.net/Pages/Educator-Licensure-Information-System.aspx

5. Complete the Entitlement Application information (if prompted).

*Ensure email address is accurate, all communications are sent to the primary email.

Candidate Entitlement Application

Before receiving your license, you are required to take a short survey about your prep ion prog Your fi

will help

the lllinciz State Board of Education continuously improve educator preparation across the state. The survey should take
approximately 15 minutes.
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6. Answer the Background Questions
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7. Pay for the PEL application by entering your CC information and confirming payment by clicking “Submit”
at the bottom of the payment screen.

Please review the information below. Cnce you have reviewed the information, click "Submit." By clicking "Submit." you are
electronically signing this application and authorizing the lllinois State Board of Education (ISBE) to charge your credit card for the listed
application amount. Once an application has been evaluated, a refund is no longer available.

Profile
Mame:Test Blank 30
Maiden Test Educators
GenderM
Birth Date:11/1990

Payment

Amount$100.00
Credentials

License Professional Educator Licenze (PEL)
Endorsement(s ) Principal

*A non-refundable convenience fee will be added by JetPay, a thind party processing company, and will appear as a separate charge on your credit card

statement.

Once you click " Submit,” you will be redirected to JetPay to enter your payment information. You will then be redirected back
to ELIS to complete the application process. Do NOT close this window until you receive your confirmation.

P

Submit Cancel
| Submil | J | Cancel |

8. The license will now go into issued status and is ready to register. If it has issued, skip to step 10.
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9. If it has not issued, you will get this screen. Contact your Licensure Officer to determine next steps or

cause of pending review status.
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10. Once the license is in issued status, it must be registered within 60 days. To register, click
“Registrations” from the Action Center.

*Failure to register the license will result in a lapsed license, which then requires reinstatement.

ACTION CENTER

New Documents on File 1}
HNotifications 1}
Deficizncd 1]
Registrations 1 )
Reinstatements 1]

What do you want to do?
Enter Professional Development
Apply for Educator License with Stipulations
Apply for Substitute License
Apply for an Approval
Apply for an Endorsement
Apply for a Paraprofessional License (Teacher's Aide)

11. Select the PEL license to register
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12. Answer the background questions, then select Next.
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https://www.isbe.net/Pages/Reinstatement.aspx

13. Select the region you will be employed or anticipate future employment. Then select Next.

* You can always register additional regions at no additional charge, at any time.

Please select the primary region in which you would like to register your license and click the "Next™ butten. You should register your
license in the region where you plan to work or live_ You will have an opportunity to select addifional regions at no cost in the Credentials
section of your ELIS account.

Region: | 05 - Region 05 North Cook ISC 1 v )

Previous Region | New Region

If you work in Union, Alexander. or Pulaski County, choose Region 30

= If you work in Johnson or Massac County, choose Region 21
10 Choose Region 03
22 Choose Region 26
25 If you work in Jefferson County, choose Region 13
If you work in Hamilton County, choose Region 20
27 Choose Region 33

If you work in Logan County, choose Region 17
33 If you work in Menard County, choose Region 51
If you work in Mason County, choose Region 53

If you work in Woodford County, choose Region 53

43

If you work in Putnam or Marshall County, choose Region 35
46 Choase Region 01
55 Choose Region 47

et Cancel

H

14. Review the information and payment amount for registration, click Submit to confirm.
* $10 for remaining fiscal year (June 30-July 1) + $10 per year of 5 full fiscal years = $60 registration

* Full amount must be paid at time of registration.

Flaase review fhe irdormation below. Dnce yoo have revevwed the isformation, cick Sebmit * By chching “Sutmd ” you are
wecyoncaly signing e olcstion mnd sulhieding Be haos Stale Boed of Educaton (138 42 chige your creesl cand f3¢ the tvled
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Hame Test Blank 30
Maioen Test Educaons
Garder M
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Regen 06 - Bagen 05 North Cook 15C ¢
Payment
* rsoramt $63.00
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15. Proceed with registration, select Finish.

Register Linregisterad Licenses

Pleasze review the following information.

Your license has been registered as you requested, And it is now valid For employment In an lllinois Public Or state-operated school. I

on the following page. You can register your license in additional regions for no charge.

2 Continue - Please continue the wizard

Cancel - Please cancel the wizard

you would like To register your license In additional regions, click 'Finish', then select the link under the 'Register’ tab beside your license

< Finish ’
16. View registration on the credentials screen.
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HELPFUL TIPS

[1  For best performance, use a desktop or laptop computer.

[1 Registration remains available for 6 months. After that, the license becomes lapsed.
[1  Always keep contact information up to date, especially the primary email address.

[1 A completed program status remains available for application for 12 months. After that, the license expires.




